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UHCIIEKIIUSI TOCYIAPCTBEHHOT' O TEXHUYECKOTO
HAJI30PA TOMCKOMH OBJIACTU

ITPUKA3

27.05.2025 Ne 70

06 YTBEP>XKOEHUN A,E[MI/IHI/ICTpaTI/IBHOI‘O perjiaMeHTa ImpeagoCTaBJIE€HMS
I‘OCY,Z[E[I)CTBGHHOI?I YCIIYI' <<FOCyﬂapCTBeHHaH perncrtpanysd aTTpaKIyMOHOB»

B cootBercTBUM ¢ @emepanbubiM 3akoHOM OT 27 mronst 2010 roma Ne 210-D3 «O6
OopraHmusalyy  MpPefoCTaBJeHMs] TOCYHAPCTBEHHbIX Y MYHULMIAIbHBIX  YCIYT»,
nmocraHoBieHneM Apmunuctpaiuu Tomckon o6mactu ot 04 mapra 2024 rogma Ne 65a «O
pa3paboTKe ¥  YTBEPXKIEHUM aIMMHUCTPATUBHBIX PEIJIAMEHTOB  IIPeIOCTaBJIEHMS
rocyJlapCTBEHHbIX YCIAYT B TOMCKO 06aacTu»:

[TPUKA3DBIBAIO:

1. YTBepauth mnpwiaraemMbii AIMWHUCTPATUBHBIM PEIVIAMEHT IPEIOCTABJIEHMS
roCyJIapCTBEeHHOV yCayru «['ocymapcTBeHHas! perucTpaiys aTTPakLyiOHOBY.

2. ITpusHaTh yTPaTUBIIMMMU CUITY:

1) npukasz WHCIeKMu TrocymapCTBEHHOTO TEXHMUYECKOTO Haas3opa ToMCKOMn
obmactm or 16.10.2020 Ne 16 «O6 yTBepskmeHUM AIMUHUCTPATUBHOIO perJiaMeHTa
MpeoCTaBIeHNs rocy1apCTBEHHOM YCIYTU «T'ocymapcTBeHHas perucrpaunust
aTTPAKIMOHOB» (OdunmanbHbIi MHTEepHEeT-TIOPTaJsl MIPaBOBO mHopmarm
www.pravo.gov.ru, 21.10.2020, Ne 7001202010210001);

2) mnpuka3 WHcHeKuMmu TrocygapCTBEHHOIO TEeXHMYECKOTo Haaszopa ToMcKoun
obmactu ot 18.01.2023 Ne 35 «O BHeceHuM wu3MeHeHMN B mnpukas VHCIeRuun
rOCyJlapCTBEHHOTO TexXHMUYeckoro Hamsopa Tomckon ob6mactu ot 16.10.2020 Ne 16»
(OdummanbHblii MHTEpHET-TIOpTan AgMuHUCTpanuyu ToMcKou obsact www.tomsk.gov.ru,
26.01.2023, Ne 35).

3. Hacrostiimit  mpuka3 BCTymaeT B CWIYy CO [AHA ero  OQUIMaIbHOTO
OIyOJIMKOBaHMUSIL.

4. KoHTpOJIb 33 UCIIOJTHEHMEM HACTOSIIIEro MpUKasa OCTaBJISIIO 32 COOO.

U.o. navanpauka MHCIekummn = A.B. Maiiopos



YTBEPXXIEH

npukasoMm MHcnexkuym
rOCY/IapCTBEHHOr'O TeXHUUECKOI'O
Hansopa Tomckon 061acTu

ot 27.05.2025 Ne 70

AIDMVHMCTPATUBHbBIN perjiaMeHT
IIpeIOCTaBJIEHMS TOCYIapCTBEHHOM yaIyru «['ocymapcTBeHHast perncTpanms
aTTPaKIMOHOB»

1. O611me monoskeHns

1. Hacrosmmit AIDMMHUCTPaTMBHBIM  perjiaMeHT YCTaHaBJIMBAeT CTaHAAPT
MpeIOCTaBJIEHNS roCyIapCTBEHHOM YCIYTU «I"'ocymapcTBeHnHas perucrpaius
aTTPaKIMOHOB» Ha TeppuTopuM TOMCKOI 06IaCTH.

2. Hacrogmmii AZMMHMCTPATMBHBIM perjiaMeHT pa3paboTaH B COOTBETCTBUM C
yacteio 1 cratbu 13 @epepanbHoro 3akoHa ot 27 wurons 2010 roma Ne 210-d3 «O6
OpraHu3anyy MpPegoCTaBJIeHNsT TOCYIApPCTBEHHBIX UM MYHUIMITAIBHBIX YCIyT» (mamee -
®epepanbubiii 3akoH  OT 27.07.2010 Ne 210-®3), Ilonoxkenmem 06 WMucrekuym
rOCyJapCTBEHHOIO TeXHMYEeCKOro Hazaszopa Tomckoii objactu (manee - WHcmekmms),
YTBEPKIOEHHbIM TocTaHOBeHueM ['ybepHatopa Tomckon obsactu ot 04.04.2012 Ne 35
«O6 MHcekmm rocyqapCTBEHHOT'O TEXHNYECKOTO Hai3opa ToMCKoI 061acTm».

Kpyr 3asButenen

3. 3asgBUTENIIMU SIBJSIIOTCS (U3MUeCKue JIUIA, 3aperucTpUpoOBaHHbIe B KauyecTBe
VHIVBUIYAJIbHBIX MPEINPUHMMATEIIEN WA IOPUANYECKUE JINIA, MO0 UX YIIOJHOMOYEHHbIe
MpeCTaBUTeNN (Iajiee - 3asIBUTENN).

TpeboBanus K MOPsAKY MHGOPMUPOBAHMS O TTPEIOCTaBAEHNM TOCYIapCTBEHHOM YCITyTU

4. 3asgBUTEeIb MOXET IMOJYYMUTh MHGPOPMAIMIO IO BOIpOCAaM IIpefoCTaBIeHUS
rOCyJIapCTBEHHOM YCJIYT'M, CBeIeHNS O XO/ie ee MPefdoCTaBJIeHNs B CJIEAYIOIIEM MOpsIKe:

1) B Uucnekuum (TeppuTopuanbHbIX TMoOApasfesieHusx WHcnekuun) 1pu
MocCelleHny  3asBUTEJIEM WM €ero 3aKOHHBIM MpeACTaBUTeJeM IIyTeM YCTHOTO
KOHCYJIbTMPOBaHMS JINOO 1o MHpOpMaIu, pasMellleHHOM Ha MHPOPMAaIMOHHBIX CTEH/IaX;

2) MpU MCIIOJAB30BAaHUM CPeACTB TeaedOHHOM, IOYTOBOM CBSI3U, IOCPENCTBOM
9JIEKTPOHHOM MOYTAHI;

3)Ipu UCIOJIb30BaHUM MH(POPMAaIMOHHO-TEJIEKOMMYHMKALIMOHHBIX CeTel ObIIero
MoJib30BaHus (B ToM uuciie cet MIHTepHeT):

a) Ha oduimasbHOM UHTepHeT-iopTase WHcnekuuu https://gtn.tomsk.gov.ru/
(manee — ObulMaNbHbI UHTEPHET-TIOPTAN);

6) B demepasibHOM rOCyIapCTBEHHOM MHGPOPMAIMOHHON cucTteMe « EnmuHBIN mopTan
rOCyJJapCTBEHHBIX ¥ MYHMUIIMIIAIbHBIX YCIyr (QyHKumin)» (www.gosuslugi.ru) (manee -
EpyuHbIi mopTan), mpy HaIM4Iuu TeXHUYECKOM BO3MOKHOCTM EnyuHoro noprasna.

Co gHsa mpueMa 3asiBjieHMs O MPeJOCTaBJIeHMM apeCHO-CIIPaBOYHOM MHGOpMaLyumn
M MHBIX JOKYMEHTOB, HEOOXOOMMbBIX [JII TIPeJOCTaBJIeHUs TOCYIapCTBEHHOM YCJIYTH,



3asBUTEJIb VMMeeT IIpaBO Ha I[IOJyYeHMe CBeIeHuM O XOAe TpPemoCTaBIeHMS
rOCyJlapCTBEHHOM YCJYrM IO TejleOoHY, Ha JMYHOM IpMeMe WM C MCIIOIb30BaHUEM
EnyHoro noprasna (Mpy HAIMYUY TEXHUUECKOM BO3MOXXHOCTH).

5. Ha OduumanbHom uHTEpHET-opTtaie, EqnHom moprajne, Ha MHOOPMAaIMOHHBIX
CTeHJaX B MMOMeNIeHMs X VHCIeKym ImyTeM IyoMKayy pa3bsICHUTEIbHbBIX, CIIPABOYHBIX U
OpyTUMX MaTepuajioB, pasMellaeTcss MHopMalus O TMOpsaKe  IpeAoCTaBJIeHUs
rOCyJIapCTBEHHOW YCJIYTU:

1) mecTo HaxoxkmeHus1, rpaduK paboThl, TpadMK IMpreMa IOCEeTUTEeN, CIIPAaBOYHbIE
TesedoHbl, ampeca  3JEKTPOHHOM  TOYUThI,  JO/DKHOCTHBIX  Jul,  VHcnekumuu
(TeppuTOpUANIBHBIX TMOApasaeeHusIx VMHcnekuumn), yrnoJHOMOYEHHbIX Ha IpeAoCTaB/ieHne
rOCyIapCTBEHHOM YCITYTU;

2) agpec OdbuimanbHOro MHTEpHeT-TIopTana MHcnekimu;

3) agpec EguHoro noprarna;

4) wu3B/leUEHMS] U3 HOPMATMBHBIX IPABOBBIX aKTOB, perjJaMeHTUPYIOIINX
MpegoCTaB/IeHNe TOCYIapCTBEHHON YCIIYTH;

5) TekcT AIMMHUCTPATMBHOTO perjamMeHTa;

6) MCYepNbIBAIOIIMIA TepeyeHb NTOKYMEHTOB, HEOOXOOMMbIX [Jisl TpemoCTaBIeHMs
rOCYJapCTBEHHOV YCJIyTM, ¥ TpeboBaHMs, IIpedbsiBisieMble K OGOPMJIEHUIO 3STUX
IOKYMEHTOB;

7) TOpsiTOK OOsKaJIOBaHMS pelleHuid, OeUCTBUM uau 6e3mencTBus VHcnekium, a
TaK)Xe ee JOKHOCTHBIX JIAII.

[Ipy wmsMeHeHuMM wmHGOpPMALUM O TIPEIOCTABJIIEHUM TOCYJapCTBEHHON YCIIyTU
OCYIIIECTBJIIETCS ee aKTyaam3alus.

OcHOBHBIMM TpebOBaHMSIMM K MH(POPMUPOBAHUIO 3asIBUTENIEN O TOCYyAAapCTBEHHON
yCJTyTe SIBJISTFOTCS:

1) akTyaIbHOCTb, CBOEBPEMEHHOCTD, JOCTYITHOCTD U ITOJTHOTA MHGOPMAaLIN;

2) 4eTKOCTb B U3JIOXKEHUM MaTepuaa.

6. CBefleHMsT O MeCTOHaxXOKIeHUM VIHCHeKuuu, a TakKe ee TeppUTOPUaIbHbIX
noapasesiennit, rpaduke pabOThI, CIIpaBOYHbIE TeyieOHBI, afpeca 3JEeKTPOHHOM ITOYThI
pa3MeIaTCs:

1) Ha OdpuunanbHOM MHTEpHET-TIOpTae VIHCeKuun;

2) nHGOpMaLMOHHBIX cTeHaax VHcnekimn;

3) va Equnom nopraite.

7. I'padpuk u (M) BpeMst paboThl (ITpMEMaA) MOTYT OBbITh M3MEHEHbI B 3aBUCUMOCTHU
OT YCTAHOBJIEHMS TPa3THUYHBIX ¥ BBIXOIHBIX THEN B COOTBETCTBUM C 3aKOHOAATEIHLCTBOM
Poccuiickon @enepaiimmn.

8. MWHcmekius B yCTAHOBJIEHHOM TOpsifKe oOecreunMBaeT pasMelleHue u
aKTyaJIM3alMIo CripaBoYHON MHopmarmy Ha OduiaabHOM MHTEPHET-TIOpTaJIe.

9. B uenax obecriedyeHusi paBHOrO JOCTyMa K TIOJYYEHUIO HeOOXOAMMOM
mHbopMalMu O TMOpSAKe TMpeaocTaBaeHus] TrocymapcTBeHHON ycoiayru OduumanbHbIN
MHTEPHeT-TIOPTaJI pacliojiaraeT Bepcuen [IJis JII0Jiel C OTpaHMYEHHBIMM BO3MOSKHOCTSIMU
3peHMusl.

2. CraHmapT mpenocTaBieHNs TOCYJapCTBEHHOM YCITYTY
HanmeHoBaHMe rocyiapcTBeHHOM yCIYTHU

10. 'ocymapcTBeHHast perncTpanusi aTTpaKkiMOHOB.



HaumeHoBaHme opraHa, peaoCTaBIISIONIEro rOCyIapCTBEHHYIO YCIYTY
11. 'ocymapcTBeHHas yciayra npegocTtasisieTcss MiHcnekiern.
Omucanne pesyJibTaTa MPeaOCTaBIeHMsI TOCYAaPCTBEHHON YCIIYTU

12. Pe3ynbTaToM mpeaoCTaBaeHNsI TOCYIapCTBEHHOM YCIYTU SIBJISIETCS:

1) rocymapcTBeHHas! perucTpaius aTTpakIyioHa;

2) BpeMeHHasl TOCYIAapCTBEHHAas perucrpanysi II0 MeCTy MpeObIBaHMS paHee
3aperMCcTPUPOBAHHOIO aTTPAKLIMOHA;

3) Beimaua gybOsmMKaTta  CBUAETEIbLCTBA O TOCYOAPCTBEHHOM  PErucTpanum
aTTPaKIMOHA;

4) BbImaua rOCyAAapCTBEHHOTO PErMCTPAIMOHHOIO 3HAKa Ha aTTPaKIVOH B3aMeH
YTPaueHHOI'O MUJIM IIPUILEIIEro B HETOJHOCTD;

5) mpekpaiiieHe rocyqapcTBeHHONM PerucTpaluy aTTpaKiMoHa;

6) BO30OHOBJIEH)E TOCYJapCTBEHHOM PerCcTpalyy aTTPaKIMOHa;

7) BbIaua CIIPaBKM O COBEPIIEHHBIX PETUCTPAIMOHHBIX JEMCTBUSIX B OTHOIIEHUMU
aTTPaKLMOHA.

CpoK mpenocTaBjieHNs TOCYapCTBEHHOM YCITYTYU

13. Cpok npenocTaBieHNsI TOCYJapCTBEHHOM YCJTYTY COCTaBJISIET:

1) 13 paboumx pgHeM CO [HS PperucTpaluyu 3ampoca O MpeaoCTaBIeHUN
rOCYZAapCTBEHHOM YCAYTU - TIPU TOCYIApCTBEHHON PEerucTpanyuyu aTTpakiyoHa, Bbifaye
nyomMKaTa CBUAETENIbCTBA O TOCYJAPCTBEHHOM pPErucTpaluMy aTTpPaklIMOHA, Bbiaya
rOCyJapCTBEHHOT'O PErMCTPAlMOHHOTO 3HaKa Ha aTTPaKUMOH B3aMeH YTPauyeHHOIO WIN
MIPUILIEIIEr0 B HETOJHOCTD, MPEKpaIleHsT TOCYIapCTBEHHOM PerucTpanyy aTTPakKIMOHa,
BO300OHOBJIEHMSI TOCYHApPCTBEHHOM DErMCTpalyMy aTTPaKLUMOHA, BbIAAYM CIPAaBKU O
COBEPILIEHHBIX PETMCTPALIMOHHBIX TECTBUSIX B OTHOILLIEHUM aTTPAKIMOHA;

2) 10 paboumMx pgHEN CO [OHS perucTpauuy 3ampoca O IPeaoCTaBIEHUN
rOCYyIapCTBEHHOM YCJIYT'Y TIPU BPEMEHHOV PEeruCTpanyy aTTpaKIMoHa.

HOpMaTI/IBHbIe IMIPpaBOBbI€ AKThI, pETyJIMPYIOLIME ITPpEeJOCTaB/ICHME I‘OCYILapCTBEHHOf/Jl YCIIYI'U

14. TlepeueHb HOPMATMBHBIX ITPABOBBIX AKTOB, PEryJIMPYIOIIMX IpeIOCTaBJIEHME
rOCYyIapCTBEHHOM YCJTYTU:

1) Koncturyuus Poccuitckon @enepauyiu;

2) ®epepanbHbii  3ak0oH oOT 27.07.2010 Ne 210-®3 «O6 opra"usamnmm
MpeIOCTaBJIeHNs TOCYIAPCTBEHHBIX M MYHUIMIAIbHBIX yCIyr» (manee - DemepasbHbIN
3akoH OT 27.07.2010 Ne 210-®3);

3) ®enmepanbublii 3aKkOH OT 27 mekabps 2002 roma Ne 184-D3 «O TexHMUeCKOM
peryJIMpOBaHUN»;

4) ®enepanbHbiit 3ak0H OT 27.07.2006 Ne 152-03 «O nepcoHaabHbIX JaHHbBIX »;

5) ®epepanbublit  3akoH  or  27.07.2006  Nel149-®3 «0O6  wunHbopmalmn,
MHOOPMAIIMOHHBIX TEXHOJIOTUSIX U O 3alliuTe MH(pOpMalun»;

6) ®enepanbHbiit 3akK0H OT 06.04.2011 Ne 63-D3 «O6 371€KTPOHHON TOATIUCU»;
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7) Pemienne Coeta EBpasuiickoit skoHoMu4eckoi komuccum ot 18 okrsops 2016
roga Ne 114 «O TexHMyeckKOM peryiaMeHTe EBpasuifickoro skoHommueckoro corsa «O
6e30IMacHOCTY aTTPaKI[MOHOBY;

8) Pemenne Kosutermn EBpasmiickoit sKOHOMMUECKOM Komuccuu ot 28 deBpasis
2017 roma Ne 25 «O mepexomHbIX IOJIOKEHMSIX TEeXHUMUYEeCKOoro perjaMeHTa EBpasmiickoro
SKOHOMMYECKOro coro3a «O 6e30macHOCTM aTTPaKLMOHOBY;

9) nocranoBnenne IlpaBurennpctBa Poccuiickon @emepauym ot 30 mexabpst 2019
roga Ne 1939 «O6 ytBepskaenun IIpaBmit rocymapCTBEHHOM PErMCTpaIMy aTTPAKIIMOHOB»
(manee - [IpaBuia perucTpauuu aTTPaKkiMOHOB);

10) mocranoBienme I['ybepunatopa Tomckoit o6mactu 04.04.2012 Ne 35 «O6
MHcrekuyy rocygapCTBEHHOI'O TEXHMYECKOro Hag3opa ToMcKoi 061acTuy;

11) Hacrosimii AGMUHUCTPATUBHBIN PETJIAMEHT.

WHcnekuusi obecreurBaeT pasMellleHre U akTyaamusaunio [lepeuHs: HOpMaTUBHbBIX
MPaBOBBIX AaKTOB, PEryJIMPYIOIIMX IPedOCTaB/JIieHNe TOCYJapCTBEHHON YCJIYyTM B CETU
«HTtepHeT» 1 Ha OdulMarIbHOM MHTEpHeT-TIopTasie VIHCneKuu.

I/IC‘-Iepl'[bIBaIOU_U/Iﬁ nepeydyeHb HOKYMEHTOB, HeO6XO,ZLI/IMI)IX B COOTBETCTBMU
C HOpMAaTMBHbIMU ITPAaBOBbIMM aKTaMM OJIA IMPEeaoOCTaBJIEHUA FOCyﬂapCTBeHHOﬁ YCIYIU U
YCJIYT, KOTOPbIE SABJIAIOTCS HEO6XOILI/IMbIMI/I 1 00s13aTeIbHBIMU JJId ITpeJoCTaBJ/ICHIUA
FOCy,ELapCTBeHHOIZ YCIIYI'U, MoAaJIe>Kallnux 1nmpeacTaBJI€HUIO 3asdBUTEIEM, CIIoCco0bI UX
ITIOJIYy4YeHM s 3asiBUTEJIEM

15. [Inga mosydyeHusi TOCYOAPCTBEHHONM YCJIYTM 3asiBUTEb CaMOCTOSITEIbHO
MpeICTaBJIsSIeT JOKHOCTHOMY JinIly MHCIeKum ciienyroiye JOKYMEHThI:

1) ny1s rocymapCTBEHHOM PEerucTpanuy aTTpPakIMOHA - AOKYMEHTbI, YKa3aHHbIE B
nyHkTax 18-19 [IpaBui perncrpauum aTTpakiiOHOB;

2) 11 BpEMEHHOM T'OCYJAapCTBEHHOM pPErucTpanyuu Mo MeCTy HpeObIBaHUSI paHee
3aperMcTpMpoOBaHHOIO AaTTpaKklMOHA - JOOKYMEHTbI, yKa3aHHble B IyHKTe 37 IlpaBun
perucTpalnuy aTTpaKkLyOHOB;

3) myisg BbImAuM OyOaMKaTa CBUAETENbCTBA O TOCYIApPCTBEHHON perucTpanum
aTTPaKLMOHA WJIM TOCYIAPCTBEHHOTO PETMCTPAIMOHHOTO 3HaKa - JOKYMEHThI, YKa3aHHbIE B
nyHKTe 45 IIpaBui perucrpalium aTTPaKkiiOHOB;

4) ny1s TIpeKpallleHns] TOCYIapCTBEHHOV PerMcTpalyuy aTTPaKIyOHa - JOKYMEHTHI,
YKasaHHbIE B MTOANYHKTAX «K» U «JI» IMyHKTa 35 [TpaBui perncrpaumm aTTpakiMoHOB;

5) 011 BO306GHOBJIEHMSI TOCYIAPCTBEHHOM PErucTpaluy aTTPaKIyOHa JTOKYMEHTBHI,
yKasaHHbIe B ITyHKTe 31 [TpaBumt permcrpaumm aTTpakIMOHOB;

6) LIS BBIZAUM CIPAaBKM O COBEPIIEHHBIX PErMCTPAIMOHHBIX MHEUCTBUSIX B
OTHOILLIEHMM aTTPaKIMOHA - MOKYMEHTbI, YKasaHHble B ITyHKTe 48 IIpaBuy perucrpaumm
aTTPaKIMOHOB.

16. IlpencraBnsiemble [Ajis1 TOCYAApPCTBEHHOM  peruMcTpanuy  aTTPaKIMOHOB
IOKYMEHTBbI, KOTOpbI€ COCTAaBJIEHbI HE Ha PYCCKOM S3bIKe, HOJDKHBI COIPOBOXKAATHCS
IepeBOJOM Ha PYCCKUI SI3BbIK C YIOCTOBEPEHMEM IIpeICTaBJIEHHOTrO IepeBo/Ia.

17. TekCT HJOKYMEHTOB [IOJIKEH ObITh HAIMCaAH SICHO, (paMuminsi, UMSI U OTUECTBO
(mpy  Ha/mMuMM) TpaskgaH [OOJDKHbI ObITh HANMCaHbl B COOTBETCTBUM JOKYMEHTOM,
YIOCTOBEPSIIOILIEM JIMYHOCTh TPaKAAHMHA, a HauMMEHOBaHME IOPUAMYECKOro juia - Oe3s
COKpallleHUM.

18. He mnpuHMMAaIOTCS MOOKYMEHTbI, MCIOJHEHHble KapaHAaIlloM, MMeIoIlye
MOTUMUCTKY JIMOO IPUIMCKYM, 3aUePKHYThIE CJIOBA M MHbIE HEOTOBOPEHHbBIE MCIIPABJIEHMS,
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pasMbIThie U (MJIM) 3aJIUThIe KPaACSIIMMM BeIleCTBaMM HaJIMNICH, a TaKKe MeXaHUYeCKue
TIOBPEXKIEHMSI, He TTO3BOJISIOLINE OSHO3HAYHO MCTOJIKOBATh MX COAepsKaHue.

19. 3agButenr uMeeT IMpaBO MpPEACTaBUTb B VIHCHEKIUIO TOKYMEHTHI,
HeoOXOIMMbIe IJI1 MPeOOCTaBJIeHNUsI TOCYJapCTBEHHONM YC/IYTU, JUYHO OO uepe3 CBOMX
YIIOJIHOMOYEHHBIX TPEeACTaBUTEIEN.

,H,OKYMGHTBI, KOTOpbIe 3adBUTEJIb BIIpaBe IIpeacCTaBUTDb I10 COOCTBEHHOM VMHUIIMAaTUBE

20. 3asBUTEeNIb BIIpaBe IMPEACTaBUTh MO COOCTBEHHOW MHUIMATUBE TOKYMEHTHI,
yKasaHHbIE B MMOAITYHKTax «a» - «I'» myHKTa 21 [IpaBua perucrpaiimm aTTpaKkiMOHOB.

VYkazaHue Ha 3arpeT TpeOOBaTh OT 3asIBUTEJIS

21. 3ampeliaeTcs Tpe6OBaTh OT 3aSIBUTEJIS:

1) mpencraBieHNsT TOKYMEHTOB M MHMOpMAIMy WM OCYIIECTBJIEHUS OEeNCTBUMN,
npefcTaBjeHe WIM OCYIIeCTBJIeHNe KOTOPbIX He IMpegyCMOTPeHO HOpPMaTUBHBIMU
MPaBOBbIMM  aKTaMM, PeTryJMUPYIOIIMMM OTHOILIIEHUSI, BO3HMKAIOIIMEe B CBSI3U C
MpegoCTaBIeHNEM rOCYAaPCTBEHHON YCITYTH;

2) mpencTaBieHNs] JOKYMEHTOB M MHGOpPMAaLMM, B TOM YMCJIe TOATBEPKIAIOIINX
BHeceHMe 3asiBUTeJIeM IUIaThl 3a IIpeAoCTaB/ieHue TOCYyAAapCTBEHHOM YCJIYTM, KOTOpbIe
HaXOMASITCSI B PacCIOPSDKEHUM OPraHoB, IPENOCTAaBJISIOIINX TOCYIAapCTBEHHbIE YCIIYTH,
OpPraHoOB, MPeIOCTABJISIONINX MYHUIIUIIAIbHbIE YCIYTY, WHBIX IOCYIapCTBEHHBIX OPraHOB,
OpraHoB MECTHOT'O CaMOYIIpaByieHNs MO0 MOABEJOMCTBEHHbBIX TOCYJapCTBEHHBIM OpraHam
MM OpraHaM MeCTHOT'O CaMOYIIpaBJIeHUs] OpraHu3aluii, Y4aCTBYIOIIMX B MPeIOCTaBIeHUN
MpenycMOTpeHHbIX YacTbio 1 cratbu 1 @enmepanbHoro 3akoHa ot 27.07.2010 Ne 210-@3
rOCYJapCTBEHHBIX M MYHUIUIAJIbHBIX YCJIYr, B COOTBETCTBUM C HOPMAaTUBHBIMU
npaBoBbIMM akTamyu Poccuiickoit @Depepaiiny, HOPMATMBHBIMM IPABOBbIMM aKTaMU
cyobektoB Poccuiickonn  @emepanyy, MYHUIMITAIbHBIMM TPABOBBIMM  aKTaMM, 3a
MCKJIIOUEHMEM JIOKYMEHTOB, BKJIIOUEHHBIX B OIpelesieHHbIi 4YacTbio 6 cTaTtbu 7
®epepanbHoro 3akoHa oT 27.07.2010 Ne 210-D3 nepeueHb JOKYMEHTOB;

3) npencraBiaeHuss  AOKYMEHTOB ¥ uHOpMaiuu, OTCYTCTBMe U (WJIN)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBaJMCh IIPM II€PBOHAYAJILHOM OTKase B IpUeEMe
IOKYMEHTOB, HEOOXOOMMBIX IJisi IPeJOCTaBJeHUs] TOCYHapCTBEHHOW YCJIyru, JuMbo B
MpegoCTaBJIeHN TOCYIapCTBEHHOM YCJIYTH, 32 UCK/IIOUEHMEM CJIyuaeB, ITPeayCMOTPEHHbBIX
nyHKToM 4 yactu 1 cratbu 7 @egepanbHoro 3akoHa oT 27.07.2010 Ne 210-D3;

4) mpegocTaByieHUs] Ha OyMa)KHOM HOCUTeJIe HOKYMEHTOB U MH(opMalmu,
3JIEKTPOHHbIE 00pa3bl KOTOPbIX paHee ObUIM 3aBEpPeHbl B COOTBETCTBUM C TTYHKTOM 7.2
yactu 1 crateu 16 ®epepanpHoro 3akoHa ot 27.07.2010 Ne 210-D3, 3a mckiatoueHUEM
CydaeB, eCIM HaHeCeHVe OTMETOK Ha Takue MOKYMEHTBbI JIMOO WMX WU3BSITUE SIBJISIETCS
HEOOXOIVMBIM YCJIOBMEM IPeOOCTaBJIeHMsI TOCYHAapCTBEHHOM YCIYTUM, M MHBIX CIy4YaeB,
YCTaHOBJIEHHBIX (heJlepaIbHbIMY 3aKOHAMMA.

VcuepribiBarolmii epeyeHb OCHOBAHMIA IJIs1 OTKAa3a B MpyeMe JOKYMEHTOB, HEOOXOIMMbBIX
IJIS1 TPeIOCTaBJIeHMsI TOCYapCTBEHHOM YCIYyTU

22. OcHoOBaHMSIMM [Ji1 OTKasa B IIpMeMe K pacCMOTPEHMIO 3asBJIeHUS U
MpuiaraeMbIiX K HEMY JOKYMEHTOB, HEOOXOAMMBIX JIJISI TIPelOCTaB/IeHMs] TOCYIapCTBEHHON
YCJIYTU, SIBJISTIOTCS:
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1) HecOOTBETCTBME IMPeACTaB/JI€HHbIX [AOKYMEHTOB TpeOGOBaHMSIM, YKa3aHHbIM B
nyHkTax 16-18 HacTosiiero AMUHUCTPATUBHOTO perjaMeHTa;

2) TmpencTaBjieHMe JOKYMEHTOB JIMIIOM, HE OTHOCSILMMCS K KPYIy 3asBuUTeNel B
COOTBETCTBMUM C ITYHKTOM 3 HACTOSIIEr0 AIMMHUCTPATUBHOTO PErjlaMeHTa;

3) wucTeveHme CpoKa AeCTBUS JOKYMEHTA, YIOCTOBEPSIOIIEro JMUYHOCTD 3asBUTEIS,
Ha ATy MPUHSATUS JTOKYMEHTOB, HEOOXOIMMBIX IJISI IIPeOOCTaBJE€HMUS TOCYIapCTBEHHON
YCITYTHU.

I/IC‘Iepl'[I)IBaI-OLLU/II‘/J[ rnepedyeHb OCHOBaHUM JOJIS1 TIPMOCTAHOBJIEHM MJIM OTKa3ad B
npegoCTaBJIEeHUN FOCy,ELapCTBeHHOI‘/JI YCIIYI'n

23. OcHoBaHUs IS MIPUOCTAHOBJIEHNS MpoLe Ay Pbl MpeloCTaBJIeHNS
rOCyZapCTBEHHOM YCJIYTY OTCYTCTBYIOT.

24. OcHoBaHMs AJ1s1 OTKa3a B MPeIOCTaBIEHUY rOCyIapCTBEHHON YCTYTY SIBJISIIOTCS
OCHOBaHMsI, yKasaHHble B myHKTe 50 TIpaBwmi perucrpaiymm aTTpakiyOHOB.

[TepeueHb yCJIyT, KOTOPbIE SIBJISIOTCSI HEOOXOAMMBIMU U 00SI3aTETbHBIMU J1JISI
MIpegOCTaBJIEHNSI TOCYIapCTBEHHON YCJIYTHY, B TOM UMCJIe CBEIEHMS O JOKYMEHTe
(BOKyMeHTax), BblJaBaeMOM (BbIIaBA€MbIX) OPraHU3aLMSIMM, YIaCTBYIOIIVMU B

MpeoCTaBJIeHU! roCyIapCTBEHHON YCIyT U

25. Ycayru, KoTopble SBISIOTCS HEOOXOOMMBIMM U  OOSI3aTE€JIbHBIMM  IJIST
MpeOCTaB/JIeHMs] TOCYJapCTBEHHOM YCIYTM, a TakKKe [TOKYMEHTbI, BbIJaBaeMble
OpraHmM3anysIMM, VYYACTBYIOIIMMM B  IIPeOOCTaBJ€HUM TOCYZAPCTBEHHOM  YCJIYTH,
IEeVICTBYIOIIMM 3aKOHOJAaTe/IbCTBOM HE TIPeIyCMOTPEHBI.

[Topsinok, pasmep M OCHOBaHMS B3MMaHMSI TOCYJapCTBEHHOM TMOLITMHbBI MJIM MHOM TUIAThI,
B3MIMaeMoOM 3a MpeJoCTaBeHe TOCYJapCTBEHHOM YCIYTU

26. 3a mpepocTaBJieHMEe TOCYJApCTBEHHON YCJIYTM B3MMAeTCsl TOCYIapCTBEHHAs
MOLIJIMHA B pasMepe U MOpsAKe, MPelyCMOTPEHHOM CTaTben 333*° rnaBbl 25° wactu 2
Hasorosoro komekca Poccuiickonn ®epepaiivm, 3a MCKIIOUEHMEM CJIydasl, YKa3aHHOTO B
nyHKTe 44 TIpaBust perucrpauyy aTTpakiiOHOB.

[Topsimok, pasMep ¥ OCHOBaHMSI B3MMaHMSI IUIAThI 3a IIPeIOCTaBJIEHME YCIIYT, KOTOPhIE
SIBJISTFOTCSI HEOOXOIMMbBIMM U 00s13aTeIbHBIMMU JIJISI TIPEIOCTaBJIEHNS TOCYIapCTBEHHOM
YCIIYTU, BKJIIOYAst MHGOPMALIMIO O METOIMKE pacueTa pasMepa TaKOM IJIaThl

27. OcHOBaHMM [Ji1 B3MMaHMS IIJIaThl 3a IIPEIOCTaBJIEHME YCJIYT, KOTOpPbIE
SIBJISIIOTCSI HEOOXOAMMBIMM U 00SI3aTe/IbHBIMM JIJIST  TIPeIOCTaB/JIeHNSI TOCYIapCTBEHHOM
YCJIYT'U, NEeMCTBYIOIUM 3aKOHOIATEIbCTBOM He IPelyCMOTpPEHBI.

MaxkcumasbHbIN CPOK OXXMAOAaHMA B ouepean Ipu 1moaaude 3arrpoca O 1nmpeaoCcTaBJIEHUN
FOCYﬂapCTBeHHOﬁ YCIIYI'M U TIPA TTIOJTYUY€HUN pe3yJibTaTa IMIpeaoCTaBJICHU FOCY,ELapCTBeHHOI‘/JI

YCIyTU

28. MaxkcumabHbIN CpOK OXHuaaHusg B oOouepedn IIpM I1o04d4de 3asaBJIEHUSI U
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OOKYMEHTOB, HEOOXOOMMbBIX [JIs1 IPeIOCTaBAeHUs] TOCYNApCTBEHHOW VCIyTu, U TIpu
MOJTyYeHUM pe3yJjibTaTa IPeIoCTaB/IeHNs] FOCYIapCTBEHHONM YCJIYTM He [TOJIKEH IMPeBbIIIaTh
15 MunyT.

CpoK perucrpanym 3anpoca 3asiBUTES O IIPeIOCTaBIeHNY TOCYIapCTBEHHOM YCITyTY

29. 3asBieHVe o IMpegoOCTaBJIeHUM TOCYIHAPCTBEHHOM YCJIIYIM PETrUCTPUPYETCS B
JKypHaste peructpanum B IeHb €ro MOCTYyIUIeHus B VIHCIeKuuio.

Perucrpanusi 3asBjeHUN U TMpUIaraeMbiXx K HEMY JOKYMEHTOB, OCYILECTBJISETCS
IOOJKHOCTHBIM JIMIIOM MHCIEeKIyy, OTBETCTBEHHBIM 32 IIPUEM M PETrMCTPAIMIO 3asIBJIEHUS U
IOKYMEHTOB TP MPeIOCTaBIEHNN TOCYIaPCTBEHHOM YCITYTH.

Kaxkmomy  mpuHSTOMY  3asBJIE€HMIO TIPUCBAaMBAETCS  TIOPSIIKOBBI  HOMED,
COOTBETCTBYIOIIMI MOPSIAKOBOMY HOMEpY 3amyucy O perucrpaiyu 3assieHus B JKypHase
perucTpaimn.

Peructpanust  3asiBJieHMS O  IPeNOCTaBJIEHMM  TOCYJAapCTBEHHOW  YCIIyTU
MOCTYNMUBIIIEM B BBIXOOHOM (Hepabouuit WM Ipa3sgHUYHBINA) JeHb, OCYILIECTB/SETCS B
pabounit eHb, CJIeAYIONIUIA 32 HepaboUnM THEM.

PesysbTaToOM afMUHMUCTPATUBHOM ITPOLIEIYPHI SIBJISIETCS PETMCTPALNS 3asIBJIEHNS.

TpeboBaHMs K MOMEIIEHNSIM, B KOTOPbIX IIPeIOCTaBJISIeTCSI TOCYAapCTBEHHAas yCIyra, K
MEeCTY OKMIaHUS U TIpYeMa 3asiBUTeJIel, pa3sMelleHnIo M 0(QOPMIEHNIO BU3YaJIbHOIM,
TEKCTOBOW ¥ MYJIbTUMEINITHON MH(pOpMaIM O MOpsiAKe TPeaoCTaBIeHNsT TaKOM YCIIYTH, B
TOM YMCJIe K 00eCIe4eHNIO JOCTYITHOCTH AJIs1 MUHBAIMAOB YKa3aHHBIX OObEKTOB B
COOTBETCTBUM C 3aKOHOATeIbCTBOM Poccuiickoi Demepaliviy O COIMaTbHOM 3alLATE
MHBAJIMIOB

30. IIpemoctaBieHue TOCYIapCTBEHHOM YCJIYTM OCYILECTBJISIETCS B OTAEIbHBIX
CIelMaJbHO OOOpPYINOBAaHHBIX IOMEILIEHMSIX, OOecIeunBalolMX OecIpensiTCTBEeHHbIN
IOOCTYTI 3asIBUTEJIEIA.

[TomellieHusi, B KOTOpbIX TPENOCTABJSIETCS TOCYHAPCTBEHHAsl YCIyra, 3aJibl
OXUAAHMSI, MecCTa [Jisl 3arloJIHEeHUs 3asgBJIeHMSI O TIPelOCTaBAeHUM TOCYAapCTBEHHON
yCyru, MHGOpMalOHHbIe CTEH/bI C 00pa3laMM UX 3alOJTHEHNUS U ITepeyHeM TOKYMEHTOB,
HEOOXOAMMBIX [JISI TPeNOCTaBAeHUSI KaKIOM TOCYyJapCTBEHHON YCIYTH, TO/DKHBI
COOTBETCTBOBaTh  CAHUTAPHO-3MUIEMMOJIOTMUECKMM  TpaBWjiaM ¥  HOpPMaTUBaM,
TpebOBaHMSIM TOKapHOM 6e30MacHOCTH, a Takke TPeOOBaHMSIM K JOCTYIMHOCTU YKa3aHHBIX
00'bEeKTOB JIJISI THBAJIMAOB B COOTBETCTBMM C 3aKOHOAaTeabcTBoM Poccuiickon ®@epepanym o
COLIMa/IbHOM 3alUTe MHBAINUIOB.

Bxon u BbIXOZ M3 TIOMEIEHMI [Jig TpeLOCTaB/ieHMs] TOCYAApCTBEHHOM YCIYTU
060pYyAYIOTCS yKa3aTeJsIMI C aBTOHOMHBIMU MCTOYHMKAMU OecriepeOoHOro MUTaHMsI.

B momerenuu mjis npenocTaBeHUs] TOCYOAPCTBEHHOM YCJIYTM Ha BUAHOM MeCTe
pacrosiaraeTcsl IUIaH 9BaKyaluy 3asiBUTeNe U JO/DKHOCTHBIX jul, VHcnekumm B ciaydae
noykapa, a Takke IpefgycMaTpuBaeTcs cuctema (yCTaHOBKA) OTIOBELLeHMs JII0JIeN O MmosKape.

B nomeliieHnn 060pyayOTCS MecTa [Jisi XpaHeHMsI BepxXHeil OfeXIbl U TOCTYITHbIE
MecTa ODIIIEero MoJIb30BaHMs (TyasIeThl).

[Tomeriennst 060pyayIOTCS MecTamMy Ijis1 MHPOPMMUPOBaHMSI, OXKUIAHUS U IIpuema
3asiBUTEJIEN.

Mecra oxkupanms, Mecta mAjsi MHOOPMMPOBAHUSI UM TOMeILleHUs  JJis
MpelOCTaB/JIeHNs] TOCYIAPCTBEHHOM YCIYTM YKOMIUIEKTOBBIBAIOTCS CTOJIAMM, CTYJIbSIMU



(KpecesibHBIE CEKLIMY, KPeC/Ia, CKAMb).

Mecra pJjs 3amosiHeHMsI [OOKYMEHTOB oOOecreuMBalOTCsl OjilaHKaMM 3asiBJIEHUH,
obpasuiamMu  MX  3allOJIHEHMs, pa3gaTOUYHbIMM  MHGOPMALMOHHBIMM  MaTepuaiamMu,
KaHLEeJISIPCKMMY TPUHAJIEKHOCTSIMMU.

31. Illomemienus [nJig TpPemOCTAaBJIEHMS] TOCYOAPCTBEHHOM YCIYTU OOOPYIYIOTCS
KOMIIbIOTEpaMM, CPEICTBAMU 3J1€KTPOHHO-BBIUMCIUTEIBHOM TEXHUKU, CPeACTBaMMU CBSI3U,
BKJIIOUass MHQOPMAaIMOHHO-KOMMYHUKALMOHHYIO ceTb «VIHTepHeT», MNPMHTEPOM WU
MHOTO(QYHKUIMOHAIBHBIM ~ YCTPOMCTBOM, CHUCTeMaMM KOHAMIIMOHMPOBAHUSI  BO3MyXa,
obecreunBalOTCsl MHGOPMALMOHHBIMU U METOAMYECKMMM MaTepuaaaMu.

BusyanpHas, TekcToBasi U  MyJbTMMeIMMHAs MHbOpMaUus O  TOPSAKe
MpeloCTaB/IeHNs] TOCYLAPCTBEHHON YCJIyTU pa3MelaeTcss Ha MHPOPMalMOHHbIX CTeHAaX U
(vnu) nHbOpPMAaIMOHHBIX TepMUHAIAX.

['maBHBIE TOCYHApPCTBEHHbIE MHKEHEPDI - MHCIIEKTOPbI TOPOJIOB (paiiloOHOB) (Hasiee —
WNucnekrop) WHcmekmm, OCYIIECTB/SIONIE TIpMeM  3asBUTeNIel, 00eCreunBarTCs
JVYHBIMM HArpyJHbBIMM UIOEHTU(PUKAUMOHHBIMM KapTouKamy (Geumkamu) u  (Mn)
HaCTOJIbHBIMM TabiMUYKaMyu C yKazaHuMeMm GaMwiny, UMeHM, OTyecTBa (MIpU HaJIMUIUMU) U
IOJIKHOCTMU.

[TokasaTesm TOCTYIMTHOCTY ¥ KayeCTBa TOCYJapCTBEHHONM YCIYTY, B TOM UMCJIe KOJIMYECTBO
B3aMMOJEVCTBUM 3asIBUTEJIS C TOJIKHOCTHBIMM JiMIiaMy VIHCTIeKUImy Ipy mpegoCcTaBaIeHUn
rOCYIapCTBEHHOM YCJIYTY U UX MTPOIOJIKUTETBHOCTD, BO3MOKHOCTD TOJTYUEHMSI
MHGOpPMaIMK O XO[Ie TPeAOCTaBIEHNS TOCYIaPCTBEHHON YCIIYTU

32. [TokasaTensiMu TOCTYIMHOCTY TOCYJapCTBEHHOM YCTYTU SIBJISTIOTCSI:

1) oTKpbITOCTD MHGPOPMALIMK O TOCYAAPCTBEHHOM YCIIYTE;

2) TOYHOe CcOOoeHre TpeOOBaHMII 3aKOHOAATENbCTBA U AIMUHUCTPATUBHOTO
peryiaMeHTa Mpy MpefoCTaBIeHUY TOCYJapCTBEHHOM YCITYTH;

3) BEXKIMBOCTb ¥ KOPPEKTHOCTb JIMIl, YYaCTBYIOIIMX B IPEIOCTaABIEHUN
rOCYyIapCTBEHHOW YCITYTH;

4) BO3MOXXHOCTb IOJauM JTOKYMEHTOB, KOTOpbIE SIBJISIOTCSI HEOOXOIUMBIMMU [IJIsI
MpefoCTaBJIeHns] TOCYIapCTBEHHOM YCIYTHU, B 3JIEKTPOHHOU ¢opMe C MCIOTb30BaHMEM
EnyHoro nmoprasa (Ipy HAJIMYUY TEXHUYECKOM BO3MOSKHOCTH);

5) BO3MOKHOCTb  TOJyuYeHMsT MHpOpManuu O  XOJe  IIpPemoCTaBJIEHMS
roCyJapCTBEHHOM YCAyTM, B TOM UMCJIe C MCIOJb30BaHMEM MHMOpPMAIMOHHO-
KOMMYHMKAIIMOHHBIX TEXHOJIOTUIA.

33. [TokasaTensiMy KauecTBa roCyIapCTBEHHON YCJIYTY SIBJISIIOTCS:

1) cobmogeHne CpOKOB M IOC/IEIOBATEIbHOCTY MCIIOJHEHUSI aJMUHUCTPATUBHBIX
nporenyp, MpeayCMOTPeHHbIX AZMUHUCTPATUBHBIM PETJIaAMEHTOM;

2) 060CHOBAHHOCTb OTKA30B B MPeIOCTaBIEHMM TOCYAAPCTBEHHOM YCIYTH;

3) oTcyTCTBME OOOCHOBAHHBIX >Kaj00 Ha AeucTBUsl (Oe3melCcTBUe) NOKHOCTHBIX
JIALL.

34. KonuuecTBO B3aMMOJENCTBMM 3asiBUTENSI C OOJ/DKHOCTHBIMU  JIMIIAMMU
WHcnekuyy npu  MpefocTaBleHUM TOCYHApCTBEHHOM YCJIYTM U UX MaKCUMasbHas
MIPOIOJIKUTETBHOCTD:

1) mpu smuHOM OOpallleHuy 3asiBUTENISI C 3asIBJIEHMEM - OJHO B3aMMOJENCTBME, HE
6osiee 30 MUHYT;

2) Mpu MpoOBedeHNM OCMOTpa aTTpakiMOHa - OOHO B3auMopencTBue, He Gosiee 40
MWUHYT,;
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3) mpu TOMyYeHUM pe3ysbTaTa TOCYJApCTBEHHOM YCJIYTM 3asiBUTENIEM - OOHO
B3aMMO/IeliCcTBIe, He 6osiee 15 MUHYT.

35. 3asgBMUTEJIb MOKET MOJYUYUTh IOJHYIO MH(OPMAIMIO O TOCYAapCTBEHHON YCIyTe
B TEPPUTOPUATBHBIX TMOApa3aeJeHusIX MHCIeKuuyu B MYHMIIMIIAJIbHBIX OOpa30BaHMSIX
Tomckoi obacti, Ha MHGOPMAIIMOHHBIX CTEHIAX, Ha opuiaabHOM caiTe MHCmekmn.

WHble TpeOGOBaHMS, B TOM YMCJIE YUUTHIBAIOIIVIE OCOOEHHOCTH MPEIOCTaBIEHNS
rOoCyJIapCTBEHHOM YCJIYT'YM B MHOTO(DYHKIMOHAIBHBIX IIEHTPaX MPeJOCTaBIeHNUS
rOCYHZAapCTBEHHBIX ¥ MYHUIIUTIATbHBIX YCIYT, OCOOEHHOCTY ITPEIOCTaBIEHNS
rOCyZapCTBEHHOM YCJIYTH IO 3KCTEPPUTOPUATILHOMY MPUHIMITY (B CJTydae ec/iu
rocyJIapCTBEHHAs YCJTyTa MPeJOCTaBISIETCS TIO 9KCTEPPUTOPUATIBHOMY MIPUHITAITY) U
0COOEHHOCTH MTPeOCTaBIeHNsI TOCYAAPCTBEHHOM YCJIYTY B 3JIEKTPOHHOM hopme

36.[1IpemocTaBieHe rocygapCTBEHHON YCIIYTY B MHOTO(MYHKIIMOHA/IbHBIX IIEHTPaX
He OCYIIECTBIISIETCS.

37.3asBUTENSIM TPENOCTaBJIIETCSI BO3MOKHOCTh 3amucy Ha mpueM B MHcHekiuio
(TeppuTOpMabHOE TIoApasaesienre TomMcKoi 06/1acTH) IJI TTOJauM 3asiBJIEHMS.

B nesisix 3amucy Ha MpueMm 3asiBUTeNIb COOOILIAeT cieAyrole JaHHbIe:

1) mast husuyeckoro anna - GaMuInIo, MM M OTYECTBO (IIPY HAJIMUNN);

2) oJi1 IOPUOMYECKOTO JuIla - HauMEeHOBaHMe IOPUAMYECKOro JIMIa, HOMep
KOHTAKTHOTO TejedoHa, afpec 3JeKTPOHHON MOUThl (TIpY HaIM4MMK), >KeJaeMble ATy U
BpeMsi OOpallleHusI C 3asBJIeHMEM O MPeOCTaBIeHNUM TOCYAAPCTBEHHOM YCITYTH.

3amnuch Ha MpMeM OCYIIECTBIISIETCS ITyTeM BHECEHMS] YKa3aHHbIX CBEJEeHUI B KHUTY
3amMCHy 3asiBUTENIEN, KOTOpasi BeIeTCsl Ha OyMaskHbIX U (MJTM) 3JIEKTPOHHBIX HOCUTEJISIX.

[Ipy ocylllecTBIeHMM 3alMCU Ha TIpUeM 3asiBUTeb B 00s13aTeIbHOM IMOpsiaKe
MHGOPMUPYETCS O TOM, 4YTO HAHHAs 3alyuCh aHHYJIMPYETCS B CydYae ero HesBKU I10
ucTevyeHnu 15 MMHYT ¢ Ha3HAUEHHOTO BpeMeH! MpreMa.

3asiBUTENb B JII0OOE BpeMsI BIIpaBe OTKA3aTbCS OT 3aMMCY Ha MPUEM.

B oTcyTcTBMe 3asBuUTesei, OOpaTUBIUMXCS 10 TIPeABApUTESIbHOM  3aIliCH,
OCYIIIECTBJIIETCS IPUEM 3asiBUTEJIeN, OOPaTUBIIMXCS B TIOPSIAKE OUEpeI.

I'paduk mnpuema 3asBUTENEN [0 TMpPeaBAPUTEIbLHOM 3aIlMCU YCTaHABJIMBAETCS
IOJ/DKHOCTHBIM JIMIIOM MHCIeKIMM B 3aBUCMMOCTM OT MHTEHCUBHOCTY OOpaIeHMIA.

38. [IlpemocraBieHue TroOCyJapCTBEHHOM YCIAYTM TIO 3KCTEPPUTOPUAIBHOMY
MIPUMHILIUITY OCYIIECTBJISIETCS] He TOJIBKO TPy TMofaue 3asiBJeHUs] TyTeM JIMUHOTO OOpalleHmst
B JII000e TeppuTopuabHOe ToapasaeneHunu MHcnekiuu B npeaenax ToMckoi 061acT, HO
M MOMKET OCYIIECTBJISITbCS MPU HAIMYUY TEXHUUYECKOM BO3MOXKHOCTM ITyTEM IIOHAYU
3asiBieHust uepe3 Equnbii moprait.

39. Tlpy HamMuMy TEXHUUYECKOM BO3MOKHOCTM 3asBUTENIIM 00ecreunBaeTcs
BO3MOXXHOCTb TPEICTaBJeHNUSI 3asiBJIEHMSI ¥ TpWiIaraeMbIX JIOKYMEHTOB B (opme
3JIEKTPOHHBIX JOKYMEHTOB ITocpencTBoM EayHoro nmopraia.

B srom ciydae 3asBUTeNb WIM €ro MpeACcTaBUTENb aBTOpu3yeTcs Ha EmuHOoMm
ropTasie MoCpeACTBOM MOATBEPsKAeHHON yueTHOM 3anucy B ECUA, 3anonHsieT 3asBiieHne o
MpefoCTaBJIeHU TOCyJapCTBEHHOM YCJIYTM C MCIOJb30BaHMEM MHTEPAKTUBHOM (POpMbl B
9JIEKTPOHHOM BUJE.

40. 3arosHeHHOe 3asiBJieHMEe O TIPeJOCTaB/JIeHNM TOCYHApCTBEHHOW YCIYTHU
OTIIpaBJIIETCS 3asBUTEIEeM BMeCTe C IPUKPEIJIEHHBIMM 3JIEKTPOHHBIMM  O6paszamu
OOKYMEHTOB, HeOOXOOMMBIMM [JIs TPeNoCTaBJeHMS TOCYHAapCTBEHHOM YCJIYyTU C
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MCITOJIb30BaHMEM MHTEPAKTUBHOM (OPMBI B 3/1IeKTpoHHOM Buze. [1pu apropusamum B ECUA
3asiBJIeHMe O TMpeJOoCTaBIeHNM TOCYIAPCTBEHHOM YCIIYTY CUUTAETCS MOAMMCAaHHBIM ITPOCTOMN
JIEKTPOHHOM TIOAIMCBHIO 3asBUTEJISI, TPEeACTaBUTENs, YIOJHOMOUYEHHOTO Ha OTIPaBKY
TaKOr'o 3asiBJICHMSI.

41. DneKTpoHHbIE TOKYMEHTHI MPeICTaBISIOTCS B ClleAyolnuX ¢hopMaTax:

a) xml - 111 popman30BaHHBIX JOKYMEHTOB;

6) doc, docx, BMP - gnnas1 @$OKYMEHTOB C TEKCTOBBIM COJepsKaHueM, He
BKJIIOYAIOIIMM (QOopMysibl (32 MCKIOUEHMEM [TOKYMEHTOB, YKa3aHHBbIX B TOAIYHKTE «B»
HACTOSIIIIETO MyHKTA);

B) xls, xIsx, - 711 JOKYMEHTOB, COJepsKalllMX pacueThl;

r) pdf, jpg, jpeg - IS HOKYMEHTOB C TEKCTOBbIM COJep>KaHMeM, B TOM YKCIIe
BKIIOUaOIIMX (opmysbl u  (wm) rpaduueckue wm3006pakeHMs (32 MCKIIOYEHMEM
NOKYMEHTOB, YKa3aHHbIX B IMOAITYHKTE «B» HACTOSIIEro IMYyHKTA), a TakKKe JOKYMEHTOB C
rpaduyeckum cogepsKaHueM.

42. JomyckaeTrcss popMupoBaHue 3JIEKTPOHHOI'O JOKYMEHTa MyTeM CKaHMPOBaHUS
HEeIMOCPEeICTBEHHO C OpUTMHAJIa JOKyMeHTa (MCIOJIb30BaHMe KOIMI He AOMYyCKaeTcs),
KOTOpOe OCYIIEeCTBJIIETCSI C COXpaHeHMeM OpMEeHTallMy OpUTMHa/la [OKYyMeHTa B
paspetienuu 300 - 500 dpi (maciirrab 1:1) ¢ ucmosb3oBaHMEM CJIEIYIOIINX PEXKVMOB:

1) «uepHO-6enbIit» (MPU OTCYTCTBUM B JOKYMEHTEe IpaduuecKux M300paskeHU U
(M) IBETHOTO TEKCTa);

2) «OTTeHKM ceporo» (MpM HAJIUUMM B JOKYMEHTe Tpaduueckux M300paskeHu,
OTJIMYHBIX OT IIBETHOT'O I'padnuecKkoro n3o0paskeHnsl);

3) «LBETHOM» WM «PEXUM IOJHOM IBeTonepenaun» (Ipy HAJIUUUM B TOKYMEHTE
LIBETHBIX rpadgmuecKux M300pakeHni MO0 IBETHOTO TEKCTA);

4) coxpaHeHMeM BCeX ayTEeHTMUHbIX MPU3HAKOB MOAJMHHOCTMA, a WMEHHO:
rpaduyecKoN MOAIMCH JINIIA, TIeUaTH, YIJIOBOTO IIITaMIla O6J1aHKa;

5) xommnuectBO (HaiiIOB [OO/KHO COOTBETCTBOBATb KOJMYECTBY JOKYMEHTOB,
Ka)KJIbIN U3 KOTOPBIX COMEPKUT TEKCTOBYIO U (Vi) rpad@uyeckyro MHGOPMAIIKIO.

43. Dy1eKTPOHHbBIE JOKYMEHTBI JO/DKHBI 00eCIIeunBaTh:

1) BO3MOXHOCTb WIOEHTUOUIMPOBATh [OOKYMEHT U KOJMYECTBO JIUCTOB B
IOKYMEHTe;

2) IS TOKYMEHTOB, COJepsKalllMX CTPYKTypUMpOBaHHbIe I10 YacTSIM, IJiaBaM,
pasgenaMm (rojpasfesiaM) J[OaHHble M 3aKJIaKu, oObecreuyMBalollyMe IMepexodbl T0
OIJIaBJIEHUIO U (MJIN) K COMIEPKAIIMMCS B TEKCTE PUCYHKAM U TabImMIlaM.

44. bymakHBII ~ JOKYMEHT, MOJTyYEeHHbBIN B pesysbTaTe pacrnevaTku
COOTBETCTBYIOIIErO 3JIEKTPOHHOTO TOKYMEHTAa, MOKET MpPM3HABaTbCsI OYMaskHOM KOTMen
JIEKTPOHHOT'O JOKyMeHTa B Cjydae, eciaM OyMaskHbIM AOKYMEHT COHEPKUT BCIO
MHGOpMaIMIO U3 COOTBETCTBYIOIIErO 3JIeKTPOHHOTO JOKYMEHTA, a TaKxKe:

1) oTTuCK 1ITamMMa ¢ TeKCTOM (COOCTBEHHOPYUHYIO 3amuch MIHCIIEKTOpa ¢ TEKCTOM)
«Kormmust 3/1eKTpOHHOTO TOKyMeHTa BepHa»;

2) cOOGCTBEHHOPYUHYIO moamnuch MHcekTopa, ero ¢pamMmmianio, IJOKHOCTb U ATy
Co3JaHMsl 6yMaKHOT'O TJOKYMEHTA - KOMUM 3JIEKTPOHHOTO JOKYMEHTA.

45. YkaszanHas MHbopMalys pasMelaeTcsl Ha TOM ke CTOPOHEe JIMCTa JTOKYMEHTa,
Ha KOTOpPOM HAuvajoCh pasMelleHre WHOHOPMAIUM COOTBETCTBYIONIIETO 3JIEKTPOHHOTO
IOKyMEHTa.

Ecnu gokyMeHT mpomoJiskaeTcsl Ha IPYyroil CTOPOHE JINCTAa MM Ha IPYTUX JIUCTax,
TO JOIOJIHUTENbHAsl 3aBepsitolasl nmoanuch 6e3 pacimdbpoBky dbamMuWIMM U OODKHOCTU
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CTAaBUTCSI Ha KaskKIOM JIMCTe, Ha OJHOM MM Ha 06erx CTOPOHAxX, Ha KOTOPBIX pasMelleHa
MHbOpMaIys.

IomyckaeTcst 6pOIIIOpPOBaHIe JIMCTOB MHOTOCTPAaHUYHBIX JOKYMEHTOB U 3aBepeHye
TIepBOM U MOC/IeTHEN CTPaHMII.

CTpaHuIbl MHOTOCTPAHMYHBIX JOKYMEHTOB HyMEpYIOTCS.

46.IIpy HampaBjeHMM 3asiBJ€HMsS U JOKYMEHTOB B (GoOpMe 3JIeKTPOHHBIX
IOKYMEHTOB 06ecreunBaeTcss BO3MOXKHOCTb HaIlpaB/IeHMs 3asBUTENII0 COOOILEHMUS B
9JIEKTPOHHOM BUJIE, ITIOATBEPsKIAIOIIEr0 X MPUEM U PerUCTPaLIMAIO.



